
Resolution Adopting 
Da Vinci Schools Facilities and Grounds Use Policy 

Board Policy 3000 — Business and Noninstructional Operations 
 

WHEREAS, the Board of Directors of Da Vinci Schools recognizes that California public school facilities 
and grounds are vital community resources which, under the Civic Center Act, are made available for 
public uses which do not interfere with school activities or other school-related uses; and 

WHEREAS, under the facilities use agreement between Wiseburn Unified School District and Da Vinci 
Schools, all leased Da Vinci Schools sites, including the Wiseburn High School campus facilities 
(“Schools”), shall be available to the public in accordance with the Civic Center Act; and 

WHEREAS, Schools-related activities shall have priority in the use of school facilities and grounds, as 
well as any space dedicated to administrative uses by Wiseburn Unified School District or Da Vinci 
Schools, with other uses authorized under the Civic Center Act to be permitted on a first-come, 
first-served basis, except as provided in Sections 2 and 12; and 

WHEREAS, the Legislature has enacted AB 503, amending Education Code §38134 to restore expanded 
direct cost definitions, to establish a nominal fee threshold of sixty dollars ($60) per month average for 
youth sports leagues, and to require that maintenance costs attributable to community use be deposited 
into a special restricted fund; and 

WHEREAS, the Board finds that the fee schedule adopted July 29, 2020 no longer reflects the Schools’ 
actual costs of operation, and that a comprehensive revision of the governing policy, the renter 
classification framework, and the schedule of fees is necessary to ensure equitable public access and full 
cost recovery; 

NOW, THEREFORE BE IT RESOLVED: 

1. Delegation of Authority 

For the effective management and control of school facilities and grounds, the Board of Directors of Da 
Vinci Schools delegates to its Chief Executive Officer, or his or her designee, administration of this policy 
to: 

A. Aid, encourage, and assist groups desiring to use school facilities for approved activities; 
B. Preserve order in school buildings and on school grounds and protect school facilities, designating 

a person to supervise this task if necessary; 
C. Ensure that the use of school facilities or grounds is not inconsistent with their use for school 

purposes, including administration, and does not interfere with the regular conduct of school 
work; 

D. Provide that there shall be no advertising on school facilities and grounds except as specifically 
approved; 

E. Approve, deny, or condition facility use requests, and revoke any permit at any time in the interest 
of safety, compliance, or school operations; 

F. Classify applicants under Section 3, require documentation to verify eligibility for any reduced-cost 
classification, and reclassify an applicant upon receipt of updated documentation or observation 
of actual activity; 

G. Establish, interpret, and enforce all operational requirements, including the Administrative 
Regulations adopted pursuant to this policy; and 
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H. Adjust service and facility rates as necessary to maintain full cost recovery, within the delegated 
band established by the Board, and report all such adjustments to the Board under Section 16. 

No employee other than the Chief Executive Officer or designee may approve the use of school facilities 
or grounds. For all purposes under this policy, the Chief Executive Officer has designated the Chief 
Administrative Officer as the standing designee. Any change in that designation shall be made in writing 
by the Chief Executive Officer and does not require amendment of this policy. 

2. Priority of Use and Venue Assignment 

Each venue is assigned a primary program owner. Requests are scheduled first for the assigned owner, 
then for other Da Vinci Schools and Wiseburn Unified School District instructional and operational needs, 
and then for external users authorized under the Civic Center Act. External users shall not displace school 
programs, and an approved external reservation may be modified or canceled where required for school 
operations. 

 

Venue Primary Priority 

Gym Complex (Courts 1–3, 
SkyBox) 

Wiseburn–Da Vinci Athletics 

WDV Soccer Field at 201 Campus Wiseburn–Da Vinci Athletics 

Theater (Black Box), Green Room, 
music room, and recording studios 

Da Vinci Communications career technical education pathway during the 
instructional day; Wiseburn–Da Vinci Performing Arts for seminars, 
rehearsal, and performance 

Main Building academic floors Resident Da Vinci school — Da Vinci Science, Da Vinci 
Communications, or Da Vinci Design 

Outdoor areas — plazas, parking, 
courts 

All Da Vinci Schools and Wiseburn–Da Vinci programs 

 
A. Facilities not governed by this policy. This policy governs only the facilities and grounds under 

the control of Da Vinci Schools. It does not govern, and the Da Vinci Schools reservation system 
does not accept requests for, facilities controlled by another agency or governed by a separate 
joint use or facilities use agreement. This includes the fields at the Wiseburn Sports Complex and 
the Del Aire and Aviation campuses, which are scheduled through Wiseburn Unified School 
District, and the Del Aire Park gymnasium, softball field, and tennis courts, which are managed 
by the Los Angeles County Parks and Recreation Department. Requests for those facilities are 
directed to the responsible agency or handled under the governing agreement, and no rate in 
Exhibit A applies to them. 

B. Special consideration may be provided for local youth programs that directly support the 
Wiseburn–Da Vinci Athletics Program, where at least eighty percent (80%) of participants attend 
Da Vinci Schools, are Wiseburn residents, or are students in the Wiseburn district. Rosters must 
be submitted and verified to qualify. 

3. Renter Classification 

All applicants shall be classified into one of the six categories below. Classification is determined by the 
Chief Executive Officer or designee on the basis of submitted documentation and of the actual activity 
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conducted, not on the applicant’s corporate form. Nonprofit status alone does not establish eligibility for a 
reduced rate. Categories shall not be created for, or named after, individual organizations. 

 

Tier What it is What it is not Fee basis 

1 District-Sponsored — Da Vinci 
Schools and Wiseburn–Da Vinci 
programs, school activities, and 
internal operations. 

Not outside groups, however 
mission-aligned. 

No facility fee; internal cost 
allocation. 

2 District-Affiliated or Educational 
Partner — PTA, boosters, the Da 
Vinci Schools Foundation, 
advisory councils, alumni events, 
and organizations designated 
Educational Partners under Section 
4. 

Not a group that charges 
participants, that fundraises for 
purposes other than student 
welfare, or that lends its name 
to a third party. 

Room at no charge when the 
facility is already open and 
staffed; all operational services 
billed. 

3 Community Volunteer / 
Open-Access — volunteer-run 
programs open to all students or to 
the public and funded by donation 
(robotics and FIRST-type 
programs, Scouts, service clubs) 

Not fee-charging programs; 
not for-profit operations. 

Room at no charge; all operational 
services billed, including 
displacement and tarping charges 
where applicable. 

4 Community Program Providers 
(Fee-Based) — nonprofit or 
for-profit organizations that charge 
participants a fee, dues, admission, 
or registration (youth sports clubs, 
arts academies, enrichment camps, 
testing and credentialing 
programs). 

Not free community programs; 
not district-affiliated. 

Direct cost, as defined in Section 
5, plus all operational services. 

5 Private / Commercial — 
businesses, commercial events, 
and private use. 

Not affiliated, not 
governmental, not 
open-access. 

Fair rental value plus all 
operational services. 

6 Government — federal, state, 
county, and municipal agencies 
conducting government functions, 
including elections and public 
meetings. 

Not private groups merely 
meeting on site; public agency 
status is required. 

Free use of the room; operational 
services billed. Evidence of 
coverage under Section 11.E. 

 
A. Tier placement is not permanent. An organization may move between tiers on the documented 

basis set out in Section 4, and shall be reclassified where its actual activity no longer matches its 
stated classification. 

B. A Tier 2 organization is reclassified to Tier 4 if it begins charging participants, fundraises for 
purposes other than student welfare, or permits another organization to operate under its name or 
its reservation. 
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C. A youth program claiming the nominal-fee treatment available under Education Code §38134 must 
demonstrate an average participant charge of sixty dollars ($60) per month or less, calculated by 
dividing total participant fees by the length of the season. 

D. Failure to provide the documentation required under Section 6.B results in classification at the 
standard rate for the use requested. 

4. Educational Partners 

The Educational Partner framework recognizes organizations with a sustained, mission-aligned 
relationship with Da Vinci Schools or Wiseburn Unified School District students. It governs fees and 
process only; it does not reduce any insurance, indemnification, or background-check requirement. 
Operational detail is set out in Exhibit B. 

A. Designation. Educational Partner means an outside organization that meets all of the criteria in 
Subsection C and has been designated as such by the Chief Executive Officer or designee. 

B. Provisional status. Provisional Educational Partner means a mission-aligned organization that has 
not yet established the required track record but has been sponsored in writing by a Da Vinci 
Schools administrator, whether at a school site or in the Home Office. Provisional status confers a 
single annual reservation process and is granted for a term of up to one school year. It confers no 
fee relief. 

C. Qualification and administration. The qualification criteria, the definition and documentation of 
Direct Service Hours, the verification mechanism, and the term and recertification of Educational 
Partner status are set out in Exhibit B. 

D. Reciprocity. The same parameters extend to organizations serving Wiseburn Unified School 
District students; an educational partner of Wiseburn Unified School District is treated as an 
educational partner of Da Vinci Schools. 

E. Limits. Educational Partner status does not authorize the Schools to subsidize a 
revenue-generating operation. Partners are charged for all operational services under Section 9. 
The room itself is provided at no charge only where the facility is already open and staffed for 
school purposes and the marginal cost of the use is therefore zero. 

5. Basis of Fees and Cost Recovery 

Public users should pay the full cost of the use of school facilities or grounds. Private and other 
non-school users granted the use of school facilities or grounds under this policy shall be charged an 
amount determined in a manner consistent with Education Code §38134. Use of school facilities or 
grounds without charge is allowed for school-related organizations whose activities are directly related to, 
or for the benefit of, Da Vinci Schools. Where the use is for religious services, the group shall be charged 
an amount that equals or exceeds direct costs determined in accordance with Education Code §38134. 

A. Direct costs. Direct costs include a proportionate share of the following: supplies and utilities; 
custodial and janitorial services; the services and salaries of employees directly associated with 
the operation and maintenance of the facilities or grounds involved, including facilities, safety, 
and information technology staffing; and the maintenance, repair, restoration, and refurbishment 
of the facilities or grounds attributable to the use. 

B. Fair rental value. Fair rental value includes all direct costs together with the amortized capital 
cost of the facility. Fair rental value shall be charged for entertainment or meetings where 
admission is charged or contributions are solicited and the net receipts are not expended for 
charitable purposes or for the welfare of students of the Schools. 
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C. Classroom-based programs. For classroom-based programs operating after school hours, 
including after-school, tutoring, and child care programs, direct costs shall not include the cost of 
maintenance, repair, restoration, or refurbishment of the facilities or grounds. 

D. Restricted maintenance fund. The maintenance share of all costs attributable to Civic Center use 
shall be calculated proportionally and deposited into a special restricted maintenance fund, to be 
used only for the maintenance of facilities subject to Civic Center use. This requires coordination 
with the Business Office. Failure to recover and deposit these costs is not permitted. 

E. No undocumented subsidy. No flat discount is granted on the basis of nonprofit status, and no 
case-by-case discount is granted except as an exception documented in writing by the Chief 
Executive Officer or designee and reported to the Board under Section 16. The Schools do not 
subsidize external use in the absence of a deliberate, documented Board decision. 

F. Rate review. The rate schedule is reviewed at least annually and in all events not less than once 
every two years, and adjusted as necessary to maintain full cost recovery. 

6. Applications, Permits, and Timelines 

A. Reservation system. All facility use shall be requested, approved, documented, and paid for 
through the reservation system designated by the Schools. A fully approved permit is required 
before any use. Coordinating access directly with staff outside the reservation system, using 
facilities without an approved permit, and transferring, assigning, or sharing a permit are each 
prohibited and are grounds for immediate termination of use and denial of future access. 

B. Documentation. Any person applying on behalf of a society, group, or organization shall present 
written authorization from that organization to make the application, together with a statement of 
information indicating that the organization upholds the state and federal constitutions and does 
not intend to use school premises to commit unlawful acts. Applicants seeking a reduced-cost 
classification shall additionally provide employer identification number verification, proof of 
nonprofit status where applicable, a participant fee schedule, program duration and season length, 
and a statement of the community benefit provided. Tier 4 applicants shall also provide the most 
recent IRS Form 990 or its equivalent and any scholarship policy relied upon. 

C. Timelines. The completed application and appropriate proof of insurance should be submitted at 
least fifteen (15) working days prior to the requested use date. Applications will be acted upon 
within five (5) working days to confirm the availability of space and to identify the required staff 
hours for the event. Fees are then determined and the applicant is contacted for payment and any 
further documentation. Upon receipt of payment for all fees and of executed documentation, an 
approval will be furnished to the applicant. Short-notice requests may be denied or assessed 
additional fees. 

D. Days of use. Uses of school facilities may be permitted on days on which school is not in session. 
E. Administration. Payment and deposits, cancellation charges, billing increments and minimums, 

and the conditions governing use of the name, marks, and campus addresses of the Schools in 
public materials are administered under Exhibit B. 

7. Permitted Uses 

School facilities and grounds shall be available to citizens and community groups under this policy for the 
following purposes: 

1) Public, literary, scientific, recreational, educational, or public agency meetings; 
2) The discussion of matters of general or public interest; 
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3) The conduct of religious services for temporary periods, on a one-time or renewable basis, 
by any church or religious organization; 

4) Child care programs providing supervision and activities for children of preschool and 
elementary school age; 

5) The administration of examinations for the selection of personnel or the instruction of 
precinct board members by public agencies; 

6) Supervised recreational activities, including sports league activities arranged for and 
supervised by entities, including religious organizations or churches, in which youths 
may participate regardless of religious belief or denomination; 

7) A community youth center; 
8) Mass care and welfare shelters during disasters or other emergencies affecting the public 

health and welfare; 
9) A ceremony, patriotic celebration, or related educational assembly conducted by a 

veterans’ organization, meaning the American Legion, Veterans of Foreign Wars, 
Disabled American Veterans, United Spanish War Veterans, Grand Army of the Republic, 
or other duly recognized organization of honorably discharged soldiers, sailors, or 
marines of the United States or of any of its territories; and 

10) Other purposes consistent with this policy and with applicable law. 

8. Restrictions on Use 

School facilities or grounds shall not be used for any of the following activities: 

A. Any use by an individual or group for the commission of any crime or any act prohibited by law; 
B. Any use inconsistent with the use of the school facility for school purposes, or which interferes 

with the regular conduct of school or school work; 
C. Any use involving the possession, consumption, or sale of alcoholic beverages or restricted 

substances, including tobacco use. Products containing tobacco or nicotine are prohibited, 
including smokeless tobacco, snuff, chew, clove cigarettes, and electronic nicotine delivery 
systems such as electronic cigarettes, electronic hookahs, and other vapor-emitting devices, with 
or without nicotine content, that mimic the use of tobacco products; 

D. Any use that is discriminatory in the legal sense. No permit shall be granted to any individual for 
any purpose that would discriminate against persons because of race, color, or creed; 

E. Any use that poses a substantial, articulable risk to school safety or security; and 
F. Any use in which an individual employed or engaged by the Schools brings a club, travel, or 

private team onto the facilities under the Schools’ program umbrella. Such teams are outside the 
Schools’ insurance coverage, are treated as renters, and shall be classified under Section 3 and 
permitted under Section 6 in the same manner as any other external user. 

9. Operational Services and Staffing 

Operational services are required as determined by the Schools on the basis of venue, event type, and 
reported attendance. They include custodial open and close, dedicated custodial work, event setup and 
breakdown, safety staffing, technical staffing, floor protection, and equipment. They are charged to the 
user in every tier, including Tiers 1 through 3, and are additional to any facility rate. Rates are set in 
Exhibit A. Reported attendance is a material term of every reservation and determines the services 
assigned. The services, their triggers, and their administration are set out in Exhibit B. 
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10. Facility-Specific Conditions 

Certain spaces carry enhanced operational controls because of their safety systems, specialized surfaces, 
technical equipment, or attendance impact, including the synthetic turf field, the gym courts and floor, the 
Theater and Green Room, the Theater Tech Booth, the Multipurpose Room, the atrium and common 
areas, and the West Plaza. Use of these spaces is subject to all general provisions of this policy together 
with the conditions set out in Exhibit B, which each user shall acknowledge as a condition of reservation. 
The Schools may remove individuals or groups immediately, suspend or terminate a permit, assess 
charges for damage or violation, and deny future access for any violation of those conditions. No refund is 
issued where a violation results in termination of use. 

11. Insurance, Indemnification, and Liability 

A. Indemnification. To the fullest extent permitted by law, each user shall defend, indemnify, and 
hold harmless Da Vinci Schools and its Board of Directors, officers, employees, agents, and 
volunteers from any claim, damage, loss, liability, cost, or expense, including reasonable 
attorneys’ fees, arising out of the user’s use of the facilities or grounds or the acts, omissions, or 
negligence of the user or its participants, employees, agents, contractors, or invitees. This 
obligation survives the permit. 

B. Required coverage. Prior to use, each user shall provide evidence of insurance against claims 
arising out of its own negligence, maintained at its sole expense for the duration of the use. 
Commercial General Liability of at least one million dollars ($1,000,000) per occurrence is 
required in all cases. The Chief Executive Officer or designee may require higher limits, 
additional coverage, or a hold harmless agreement where warranted by the nature of the use, the 
population served, or the facility involved. 

C. Policy conditions. All required policies shall name Da Vinci Schools and its Board of Directors, 
officers, employees, agents, and volunteers as additional insured by endorsement; a certificate of 
insurance alone is not sufficient. Coverage shall remain in force for the entire duration of the use, 
including setup and breakdown, and a lapse in coverage suspends access immediately. 

D. Verification. A current certificate of insurance and all required endorsements shall be submitted 
and verified before access is granted, and no use shall commence until that documentation has 
been approved. Exhibit C states the certificate holder details, submission deadline, and policy 
conditions. 

E. Public agency users. A state, county, or municipal agency may satisfy Subsection B with a 
memorandum of coverage, certificate of self-insurance, or equivalent instrument from its risk 
pool, and shall be named as additional insured or afforded equivalent status where its coverage 
form permits. Federal entities self-insure under the Federal Tort Claims Act, 28 U.S.C. 
§§2671–2680, and cannot name the Schools as additional insured; a federal user shall instead 
provide a Letter of Self-Insurance on agency letterhead citing its liability framework, affirming 
responsibility for the negligent acts or omissions of its personnel during the use period, and 
bearing the signature and seal of an authorized commander, judge advocate, or contracting officer. 
In either case a claims point of contact shall be designated and the Chief Executive Officer or 
designee shall confirm sufficiency with the Schools’ carrier before access is granted. 

F. Damage. Users are responsible for injury, property damage, and claims arising from their use, and 
are liable for the full cost of repair or replacement of damaged property, including labor, 
materials, and loss-of-use costs. The Schools may require a security or damage deposit, withhold 
approval of future use, and pursue collection of unpaid amounts through any lawful means. The 
maintenance cost recovery requirement of Section 5.D applies in addition to this Subsection. 
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12. Gymnasium Priority and Multi-Day Events 

Notwithstanding any other provision of this policy, the first priority for gym usage is driven by the 
facilities needs of the Wiseburn–Da Vinci Athletics Program. The second priority is the other gym 
facilities needs of Da Vinci Schools and Wiseburn Unified School District. Remaining availability may be 
offered to outside groups at direct cost or fair rental value. Priority among outside groups goes to sports 
programs for school-age youth. 

Clubs and programs with an established relationship with the Schools will be asked to submit proposals 
for gym usage. Priority will be given to those able to commit to weekend times, when the majority of 
availability occurs. The gym is divided into three areas, each configurable as two volleyball courts or one 
basketball court. Once current clubs and programs have had an opportunity to submit proposals, other 
groups will be considered for the remaining time. Scheduled calendar time, once established, remains 
ongoing from year to year except where it conflicts with the needs of school programs. 

Terms for a multi-court or whole-complex weekend buyout, including any hold period and daily 
maximum, are established in Exhibit A. 

A. Advance calendaring. A multi-day event, and any reservation of multiple courts or of the whole 
gym complex, shall be placed on the calendar not less than nine (9) months, and preferably 
twelve (12) months, before the first date of use. A request received later than that may be denied 
where the athletics and instructional calendar can no longer absorb it. Before external requests for 
a given year are accepted, the Chief Executive Officer or designee shall cause the seasonal 
athletics, performing arts, and career technical education pathway blocks for that year to be 
placed on the calendar, so that a multi-day request can be evaluated against known season 
windows even where individual contest dates have not yet been published. 

B. Conditional approval pending release of schedules. A multi-day or whole-complex reservation 
frequently must be calendared before the athletics, performing arts, or instructional schedule for 
that period has been released. Such a reservation is approved conditionally. The user shall be 
notified in writing at the time of approval that the reservation is subject to confirmation once the 
schedule is published, and confirmation shall be issued or withheld promptly after publication. If 
confirmation is withheld, all amounts paid other than the application fee are refunded and the user 
has no further claim against the Schools. A conditional reservation does not become 
unconditional by the passage of time, by payment, or by the absence of a response. 

C. Displacement. Where a requested use would displace a scheduled school program — including 
athletics practices and contests, performing arts rehearsals and performances, instruction, and 
career technical education pathway use — the Chief Executive Officer or designee may deny the 
request. Approval is not owed because a date appears open. Where a request is approved and 
displacement results, the user shall reimburse Da Vinci Schools for the documented actual costs 
caused by the displacement, including the rental of alternate facilities, transportation of displaced 
participants, and the administrative time required to arrange the relocation. Reimbursement is 
limited to costs actually incurred, is itemized to the user, and is charged in addition to the facility 
and service rates otherwise applicable. Where a school program is scheduled after an external 
reservation has already been confirmed, the program is not displaced by the user within the 
meaning of this Subsection and no reimbursement is owed; the remedy in that case is the seasonal 
blocking required by Subsection A and the conditional approval provided by Subsection B. 

D. Final event documentation. Final layouts, attendance totals, the parking plan, and the operational 
and public schedules for a multi-day event are submitted on the schedule set out in Exhibit B. 
Where they are not received, the reservation may be reduced in scope or in approved attendance, 
or canceled, and the cancellation terms apply. 
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13. Parking 

A. Attendance trigger. Parking is not charged on a per-space or per-hour basis. A flat parking charge 
is applied to any event at which attendance is expected to exceed the threshold established in 
Exhibit A. 

B. Verification. Attendance and vehicle counts are verified as provided in Exhibit B, and the 
reservation is amended and charged accordingly after the event. 

C. Uses under a separate agreement. Where a facility is governed by a separate joint use or 
facilities use agreement, the terms of that agreement control parking and access for uses under it, 
including any limitation on charging a parking fee, and this Section does not apply. Such terms 
are not subject to administrative waiver or amendment under this policy. 

D. Waivers. The parking charge is waived where multiple events are running concurrently and no 
user has exclusive use of the lot. It is not applied to volunteer-run, open-access programs under 
Tier 3 that do not charge participants. 

E. Exclusive and area use. Parking may be reserved by area or for the entire lot, at the daily rates in 
Exhibit A, Part C. Areas are as identified on the 201 Main Parking Lot Area Map. Reserving an 
area does not confer exclusive use of the remainder of the lot, and the Schools may assign other 
users to unreserved areas. 

14. Enforcement and Revocation 

The Schools may deny or revoke a permit at any time; reclassify a user on the basis of updated 
documentation or observed activity; impose additional conditions or fees; terminate a use immediately for 
violation; and assess charges for damage, noncompliance, or additional services required. Repeated or 
significant violations may result in permanent loss of access. Facility use is a conditional privilege 
granted under defined terms, not an entitlement. 

15. Schedule of Fees 

Fees shall be charged in accordance with the rate schedule adopted by the Board and set out in Exhibit A 
to this policy. The rate schedule adopted with this policy supersedes all previously published rates, and 
the Chief Executive Officer or designee shall cause the adopted policy and the adopted rate schedule to be 
synchronized to the public reservation platform upon adoption and upon each subsequent amendment, 
with every superseded version removed. No rate may be published, quoted, or charged that differs from 
the adopted schedule. 

16. Reporting and Policy Review 

The Chief Executive Officer or designee shall report annually to the Board of Directors on internal versus 
external usage hours; revenue by renter tier; any subsidy or rate override granted and its justification; the 
maintenance share collected and deposited into the restricted fund; and a summary of incidents and 
revocations. This policy shall be reviewed in full not less than once every three years, and the rate 
schedule not less than once every two years. 

17. Effective Date and Supersession 

This policy takes effect upon adoption by the Board of Directors and supersedes the Facilities and 
Grounds Use Policy adopted September 19, 2018 and revised July 25, 2019 and July 29, 2020, together 
with all prior Terms of Use adopted by the Board. Administrative Regulations implementing this policy, 
including Exhibit B, shall be maintained and maintained by the Chief Executive Officer or designee. 
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Legal Reference: 
 
EDUCATION CODE 
38130–38139 Civic Center Act 
 
 
CODE OF REGULATIONS, TITLE 5  
14037–14041 Establishing a Fee Schedule  
 
 
 
 
 
Approved and adopted on September 19, 2018 
First revision approved and adopted on July 25, 2019 
Second revision approved and adopted on July 29, 2020 
Revision approved and adopted on September 23, 2026 
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Exhibit A 
Schedule of Fees for Use of School Property 

All fees are per hour unless otherwise noted. Operational service charges under Section 9 are additional to 
the facility rates below and apply to all tiers. 

A. Facility Rates 

Facility or space Direct cost Fair rental value 

Gym — Court 1 or Court 3, practice court (two 
volleyball or one basketball court) 

$185 $370 

Gym — Court 2, game court with spectator seating; 
gym bleachers set 

$185 $370 

Gym Complex — SkyBox $125 $250 

Theater (Black Box) — Tier 1 (tables, chairs, 
microphone) 

$180 $360 

Theater (Black Box) — Tier 2 (projection hookup, no 
technical support) 

$225 $450 

Theater (Black Box) — Tier 3 (full production; Green 
Room included) 

$300 $600 

Green Room (add-on; included at Theater Tier 3) $50 $50 

Multipurpose Room $100 $200 

Classroom $45 $90 

Mona Lisa Conference Room $50 $100 

Soccer Field (synthetic turf) $150 $300 

Outdoor Basketball / Pickleball Court (equipment not 
provided) 

$50 $100 

West Plaza and outdoor areas $40 $80 

B. Operational Service Rates 

Service Rate Basis 

Custodial — open and close $45 Per hour; applied to every 
after-hours reservation 

Custodial — dedicated, setup and teardown $50 Per hour; charged when setup is 
required 

Event setup and breakdown $50 Per hour, per person 

Safety officer $60 Per hour, per officer 
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Service Rate Basis 

Information technology support $60 Per hour, per person 

Theater manager / audiovisual technician $75 Per hour 

Grounds supervisor $30 Per hour 

Gym floor tarping — one court $1,200 Installation and removal 

Gym floor tarping — two courts $2,400 Installation and removal 

Gym floor tarping — full floor (three courts) $3,000 Installation and removal 

Gym Court 2 — North bleachers $100 Capacity 470 

Gym Court 2 — South bleachers $125 Capacity 560 

Field lights $65 Per hour 

Tables $5 Each, in lieu of event setup 

Chairs $1 Each, in lieu of event setup 

Displacement of a scheduled school program Actual cost Documented and itemized; see 
Section 12.C 

 

C. Parking Rates 

Area Spaces Direct cost Fair rental value 

Entire lot — exclusive use 301 $500 $1,000 

North Lot 61 $305 $610 

Main Lot — Area A 63 $315 $630 

Main Lot — Area B 64 $320 $640 

Main Lot — Area C 60 $300 $600 

Main Lot — Area D 52 $260 $520 

 
Areas are as shown on the 201 Main Parking Lot Area Map, which is an exhibit to the facilities use 
agreement. The lot contains 301 spaces, of which 10 are accessible; accessible spaces are counted in the 
totals and are not priced differently. Parking is charged only where the attendance trigger in Section 13.A 
is met, and is charged by area reserved or, where the entire lot is reserved, at the whole-lot rate. The 
Home Office lot on the east side of North Douglas Street is not available for rental. 

Exhibit A applies only to the facilities and grounds under the control of Da Vinci Schools. See Section 
2.A. 
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Exhibit B 
Operational Terms and Definitions 

This Exhibit administers the operational requirements of the policy. Its sections are numbered in Roman 
numerals and are independent of the numbering used in the policy; each opens with the policy section it 
administers. Where this Exhibit and the policy differ, the policy controls. This Exhibit is maintained and 
amended by the Chief Executive Officer or designee, who under Section 1 is the Chief Administrative 
Officer. 

I. Educational Partners 

Designation, provisional status, reciprocity, and the limits on fee relief appear in Section 4 of the policy. 
This Section administers qualification, documentation, verification, and term. 

A. Qualification. To be designated an Educational Partner, an organization must demonstrate all of 
the following: 

1) Mission alignment with the educational and community purposes of the Schools, 
consistent with the general public good standard of the Civic Center Act; 

2) A documented, ongoing relationship with Da Vinci Schools or Wiseburn Unified School 
District spanning at least one full school year, evidenced by a prior memorandum of 
understanding, service agreement, program record, or written sponsorship by a Da Vinci 
Schools administrator; 

3) At least one hundred (100) qualifying Direct Service Hours delivered to Da Vinci or 
Wiseburn students within the preceding twelve (12) months, or direct service to at least 
twenty-five (25) enrolled students within that period; 

4) Good standing, meaning no unresolved facility damage, conduct, payment, or 
insurance-compliance matter and full compliance with all prior facility-use or partnership 
agreements; and 

5) Current insurance meeting Section 11, matched to the organization’s actual activities. 
B. Direct Service Hours. Direct Service Hours are hours during which the organization, using its 

own personnel or volunteers and its own funding, delivers programming, instruction, mentoring, 
or services for the direct benefit of Da Vinci or Wiseburn students. Hours performed by an 
individual acting within the course and scope of employment with Da Vinci Schools or Wiseburn 
Unified School District, or for which that individual is compensated by either entity, do not count 
toward the threshold. Internal administration, fundraising, and use unrelated to students do not 
count. 

C. Verification. A current, signed Educational Partner Agreement is required in addition to the 
certificate of insurance. A certificate documents coverage; it does not by itself transfer risk. 
Partner status applies to a reservation once the agreement is on file and the reservation record 
carries confirmation that the partner requirements have been met. 

D. Term. Designation is granted for one school year and is subject to annual recertification. Lapse, 
cancellation, or material reduction of any required coverage automatically suspends the 
designation and facility access until cured. 

II. Applications, Permits, and Timelines 

The reservation system, documentation, and timelines appear in Section 6 of the policy. This Section 
administers payment, cancellation, and the use of the name and marks of the Schools. 
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A. Payment. Payment in full is required prior to use, and a deposit may be required. No refunds are 
issued for unused rental hours or services. 

B. Cancellation. All cancellations of a permit, or of a single event date within a multi-event permit, 
must be submitted through the Civic Center website at www.facilitron.com. Dates canceled 
seventy-two (72) hours or more before the start of the permit incur a charge of fifty dollars 
($50.00) per day canceled. Where a cancellation is made less than seventy-two (72) hours before 
the event, one hundred percent (100%) of the use fee and the staffing fee is forfeited. 

C. Use of the Schools’ name, marks, and address. Public materials that use the name Da Vinci 
Schools, Wiseburn–Da Vinci, the name of any Da Vinci school, any mark or logo of the Schools, 
or a campus address require prior written approval, requested not later than ten (10) working days 
before publication or distribution. The External Communications Director, or staff the Director 
designates, reviews the materials, and the user shall make every change requested. Marks shall be 
used only as current approved files, without alteration, in accordance with the Da Vinci Schools 
Brand Book, and materials shall not imply that the activity is sponsored, endorsed, or operated by 
the Schools. Approval covers only the materials approved and grants no continuing license. 
Publishing without approval, or without the changes requested, is grounds for revocation of the 
permit and denial of future use. 

D. Acknowledgment and violations. The permit holder shall sign an acknowledgment agreeing to all 
terms of the policy and of this Exhibit before access is granted. A violation is grounds for 
immediate suspension or termination of the permit, assessment of damage and additional service 
charges, and permanent denial of future access. No refund is issued where a violation results in 
termination of use. 

E. Subletting and use of the address. A permit may not be sublet, transferred, or shared, and no 
organization may operate under another organization’s permit. Either is grounds for immediate 
cancellation of the reservation and denial of future access. A user may not list, publish, or claim 
any Da Vinci Schools campus as its business address, mailing address, or permanent location. 

III. Operational Services and Staffing 

Operational services are required as determined by the Schools on the basis of venue, event type, and 
attendance. They are charged to the user in every tier, including Tiers 1 through 3, and are additional to 
any facility rate. 

A. Reported attendance. Expected attendance shall be stated on the application and is a material 
term of the reservation. It determines the number of safety officers required under Subsection F; 
the custodial, setup, and breakdown services assigned under Subsections C and D; the room 
configuration and capacity applied to the venue; whether volunteers are required under 
Subsection G; and whether the parking charge under Section 13 applies. A user shall notify the 
Schools in writing of any material change in expected attendance as soon as it is known, and not 
later than five (5) working days before the use, so that staffing and setup can be adjusted. No use 
may exceed the posted occupancy limit of a space, whatever attendance figure was approved. The 
Schools may verify attendance at any time during a use. Where actual attendance exceeds the 
figure reported, the Schools may adjust staffing during the event at the user’s expense, limit 
admission to the approved capacity, or terminate the use where the excess presents a safety or 
occupancy concern, and the reservation shall be amended and the difference charged after the 
event. Reporting attendance at or below a level that avoids a required service or charge, followed 
by materially higher actual attendance, is treated as under-reporting. Repeated under-reporting is 
grounds for requiring a deposit, requiring advance verification of attendance, or denying future 
use. 
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B. Open and close. An open and close charge is applied to every reservation outside of regular 
operating hours in lieu of a dedicated custodian. It covers unlocking the space, securing and 
arming the site at the conclusion of the use, and clearing trash. 

C. Dedicated custodial. A dedicated custodian is assigned, and charged separately, where the event 
requires setup, teardown, or service beyond the open and close scope. 

D. Event setup. Event setup and breakdown is a separate charge from open and close and is assessed 
per person and by the quantity of tables, chairs, and equipment placed. 

E. Changes to approved setup. Setup shall match the layout approved with the reservation. A 
change requested on the day of use, or after setup has begun, requires the approval of the designee 
identified in Section 1 or of the Operations Manager. Custodial, safety, information technology, 
grounds, and technical staff are not authorized to alter an approved setup at a user’s request and 
shall not do so without that approval. Where a change is approved, the additional labor, 
equipment, and time it requires are charged to the user at the rates in Exhibit A, and the 
reservation is amended and the difference charged after the event. A user that alters an approved 
setup without authorization is responsible for the cost of restoring the space and may be denied 
future use under Section 14. 

F. Safety. Safety staffing is required for all events and is charged to the user in every tier. One safety 
officer is required for every fifty (50) attendees or fraction thereof, as follows: 

 

Expected attendance Minimum safety officers 

1 to 49 1 officer 

50 to 99 2 officers 

100 to 149 3 officers 

150 to 199 4 officers 

Each additional 50 attendees, or fraction thereof 1 additional officer 

 
These are minimums. Additional safety staffing may be required based on the activity, the venue, the 
hours of use, the number of entrances in service, or the concurrent use of other spaces. Where actual 
attendance exceeds the figure stated on the reservation, staffing is adjusted and the reservation is amended 
and charged as provided in Subsection A. 

G. User-provided volunteers. Where an event’s size exceeds what school staffing can reasonably 
support, the Chief Administrative Officer may require the user to provide volunteers as a 
condition of approval, in the number stated in the permit. Volunteers supplement school staffing 
in non-safety roles such as check-in, wayfinding, crowd flow, parking direction, and cleanup. 
They do not reduce the number of safety officers required under Subsection F, and may not 
perform duties reserved to school personnel, including access control, opening and securing the 
facility, operating technical or athletic equipment, and emergency response. Volunteers act as 
agents of the user, under the user’s supervision and insurance. A roster is submitted with the 
reservation, and failure to provide the volunteers required is grounds for reducing the approved 
attendance, assigning school staffing at the user’s expense, or denying the use. 

H. Technical staffing. Technical staffing is required for any use of stage lighting, sound, projection, 
or network systems. As a condition of Theater use for rehearsal or performance requiring stage 
lighting and sound systems, the applicant must satisfy site administration that the group has, or 
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has engaged, personnel with demonstrated competence to operate the equipment; at certain 
venues a site theater manager is required as a condition of approval. 

I. Floor protection. Floor protection is installed and removed by authorized personnel only. Users 
may not install, adjust, or remove floor protection. Where tarping is not approved or is not 
feasible, the reservation may be denied, relocated, or required to modify its setup. 

J. Equipment. Tables and chairs may be rented in lieu of full event setup at the rates in Exhibit A. 
K. Basis. All service rates are per hour unless otherwise noted, and all fees are per hour unless 

otherwise noted. 

IV. Facility-Specific Conditions 

The following spaces carry enhanced operational controls because of their safety systems, specialized 
surfaces, technical equipment, or attendance impact. Use of these spaces is subject to all general 
provisions of this policy together with the conditions below, which each user must acknowledge as a 
condition of reservation. 

A. Synthetic turf field. Only non-metallic turf cleats or turf shoes are permitted; metal cleats and 
pointed or hard-soled footwear, including heels, are prohibited. No food of any kind is permitted 
on the turf, including sunflower seeds, gum, and candy; only water is allowed. Glass containers, 
sharp or pointed objects, stakes, and ground penetration of any kind are prohibited. Tables and 
chairs may be placed only on designated paved areas, and any chair placed on the turf must have 
protective glides fitted to its feet. Equipment must be lifted rather than dragged. Bicycles, 
scooters, carts, and wheeled or motorized vehicles are prohibited on the turf. Users are financially 
responsible for all turf damage, including repair, replacement, labor, and loss-of-use costs. 

B. Gym courts and floor. Only non-marking athletic shoes are permitted; black-soled, hard-soled, 
outdoor shoes and cleats are prohibited. No food, gum, or candy is permitted on the floor or on 
the bleachers; only water in sealed containers is permitted on the playing surface. Equipment 
must not be dragged. Floor protection is required where tables, chairs, or staging are placed on the 
floor, where a non-athletic event is held, where food or beverage service is requested, or where 
the Schools determine that the activity increases the risk of damage. Standing on, climbing on, or 
misusing bleachers is prohibited. The Schools may require rental of the full gym, apply 
exclusivity conditions, or restrict access to adjacent courts based on attendance, event type, and 
operational impact. 

C. Theater (Black Box). Helium balloons, open flames, candles, pyrotechnics, fog and haze effects, 
and lasers or projections directed at the ceiling or rigging are prohibited. Tampering with, 
covering, or obstructing any fire detection or suppression device is prohibited. Only painter’s tape 
may be used on approved surfaces; no adhesives, nails, staples, or fasteners may be applied to 
walls, floors, curtains, or technical equipment. Confetti, glitter, and debris-producing materials 
are prohibited, and decorations may not be hung from ceilings, pipes, or rigging without written 
approval. Only authorized personnel may operate lighting, sound, and projection equipment; 
external users may not access the Theater Tech Booth, catwalks, rigging, or electrical panels. 
Food and beverages are permitted only in designated areas approved in advance. 

D. Multipurpose Room. Setup must match the approved layout, and changes are governed by 
Section III.E of this Exhibit. Food service must be approved in advance. No wall damage or 
unapproved mounting of any kind is permitted. Large events may require custodial staffing, 
safety supervision, and additional setup. 

E. Atrium and common areas. Clear pathways must be maintained at all times, and entrances, exits, 
and hallways may not be blocked. Setup must remain within the approved footprint. Food and 
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beverage service requires an approved cleanup and waste management plan. Events in these 
spaces are evaluated for circulation and access impact. 

F. West Plaza and outdoor spaces. Staking, digging, and ground penetration are prohibited. Vehicles 
and amplified sound require prior approval. Tents and materials must be secured against wind. 
Cleanup is required immediately following the event. 

G. Enforcement. The Schools may remove individuals or groups immediately, suspend or terminate a 
permit, assess charges for damage or violation, and deny future access for any violation of this 
Section. No refund is issued where a violation results in termination of use. 

V. Multi-Day Events 

Advance calendaring, conditional approval, and displacement appear in Section 12 of the policy. This 
Section administers the documentation required. 

A. Final event documentation. For a multi-day event, the user shall submit not later than fourteen 
(14) working days before the first date of use: final floor and venue layouts for each space and 
each day; the final expected attendance total, which is reported and governed under Section III.A 
of this Exhibit; the parking plan, including expected vehicle counts, arrival and departure 
windows, and any shuttle or drop-off arrangement; and both the operational schedule, showing 
load-in, setup, run of show, breakdown, and load-out by day and time, and the public schedule 
distributed to participants and spectators. Public-facing materials remain subject to Section II.C of 
this Exhibit. Where these submissions are not received, the reservation may be reduced in scope 
or in approved attendance, or canceled, and the cancellation terms of Section II.B of this Exhibit 
apply. 
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Exhibit C 
Certificate of Insurance Requirements 

The following is the reference a user or its broker needs in order to issue an acceptable certificate. It does 
not replace the coverage requirements of Section 11, which govern where the two differ. 

Item Requirement 

Certificate holder Da Vinci Schools, 201 North Douglas Street, El Segundo, California 90245 

Additional insured Required. Da Vinci Schools and its Board of Directors, officers, employees, 
agents, and volunteers 

Form of additional insured By endorsement. A blanket additional insured endorsement page is 
accepted. A statement on the certificate alone is not sufficient 

Separate additional insured page Not required where a blanket endorsement applies 

Additional wording required None beyond the description of operations statement below 

Description of operations Da Vinci Schools is listed as Additional Insured 

Named insured Must match the organization’s name as registered in the reservation system. 
Where a parent organization is the named insured, the renting group must 
also be identified in the description of operations 

Commercial General Liability $1,000,000 per occurrence, at minimum 

Other coverages As required by the Chief Executive Officer or designee for the activity, 
under Section 11.B 

Carrier rating Admitted in California, or otherwise approved, with a minimum A.M. Best 
rating of A−VIII 

Other conditions Primary and non-contributory; waiver of subrogation in favor of the 
Schools; in force for the entire use period including setup and breakdown; 
thirty (30) days’ notice of cancellation or material change, ten (10) for 
non-payment 

Submission Through the reservation system, not later than five (5) working days before 
the scheduled use 
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